VILNIAUS GEDIMINO
TECHNIKOS UNIVERSITETAS
INFORMACINIY TECHNOLOGIJY
IR SISTEMU CENTRAS

VilniusTech El. pasto paskyros konfigiiravimas Outlook programoje, kai yra
daugiau negu viena paskyra

1. Prisijungus prie savo darbo kompiuterio su asmenine darbuotojo paskyra iSjungiame
Outlook programa.

2. Atidarome Start meniu ir j paieSkos laukg jraSome Mail arba Pastas, (jei Windows‘y aplinka
lietuviska). Jeigu paieSkos rezultatas buvo sékmingas, meniu virSuje bus matoma Mail (32-bit)

programa (1 pav.).

b Settings (1)

& Mail (32-bit)

b Settings (1)

& Paitas (32-bit)

1 pav. Mail/Pastas (32-bit) programa

3. Sig programa galima rasti ir Control Panel rodinyje, kurj galima atverti Start meniu paieskos lange

jrasius Control Panel ar tiesiog Control Panel suradus programy sarase (2 pav.):

All Control Panel ltems — m} b4

T > Control Panel » All Control Panel ltems w O Search Control ...

Adjust your computer’s settings Viewby:  Small icons

>E Administrative Tools

%e) BitLocker Drive Encryption
F;ul.. Cenfiguration Manager

LTSI Default Programs

8 Dolby Audio

£ File History

.ﬁ, Indexing Options

Internet Optiens

@ Lenovo - Keyboard Manager
Q Mouse

l:l;:l Phone and Modem

& Realtek HD Audio Manager
4 Remotefpp and Desktop Connections
A system

£ Storage Spaces

:}!‘ User Accounts

EL Windows To Go

g AutoPlay
%e) BitLocker Encryption Options

Credential Manager
'- Device Manager

'@' Ease of Access Center
Flash Player (32-bit)
E Infrared

| Zs Java
E Lenoveo - Microphone Mute

5= Network and Sharing Center

3 Power Options

& Recovery

P Security and Maintenance
I Sound

Taskbar and MNavigation

ﬂ Windows Defender Firewall
B Work Folders

@ Backup and Restore (Windows 7)
L4l Color Management
_ﬁ Date and Time
s Devices and Printers

EJ File Explorer Options

A Fonts
Intel ® PROSet/Wireless Tools
Keyboard

Lenovo - Update and Drivers (32-bit)
(B Pastas (32-bit)

B Programs and Features

9 Region

@ Sync Center

@ Speech Recognition

| Troubleshooting

I8 Windows Mobility Center




2 pav. Control Panel rodinys

4. Atidarome Mail / Pastas (32-bit) programg, atsidariusiame nustatymy lange Pasirenkame E-mail
Accounts / EL. pasto abonementai mygtuka (3 pav.):

[ Mail Setup - VilniusTech X [ Patto saranka — Outlook X
E-mail Accounts El. paito abonementai
L:_’? Setup e-mail accounts and directories. e T e Q_? Mustatyti el. paito abonentus ir katalogus. E El. paito abonementai... i
Data Files Duomeny failai
Change settings for the files Outlook uses to : 4, Keisti faily, kuriuos programa Outlook D failai...
&E store e-mail messages and documents, Data Files... &}g naudaoja el. laiskams ir dokumentams saugoti, LI ETE
parametrus.
Profiles Profiliai
Setup multiple profiles of e-mail accounts and Show Profiles Mustatyti kelis el. paito abonenty ir duomeny . -
" i Eod filius...
% data files. Typically, you only need one. faily profilius. Paprastai reikia tik vieno. L [prdiliee
Close Uzdaryti
3 pav. Nustatymy langas

5. Atsivérusiame lange pazymime el. pasto adresa, kurj norime istrinti (4 pav.).
B Account Settings S

E-mail Accounts
Vo can add of remove an Ac0ount. You can select an acoount and Change its settings,

E-mail  Data Files RSSFeeds SharePoint Lists Internet Calendars Published Calendars  Address Books

_."Htw--- w0 f:fl:hlﬂ-vg!'... [+ fau ¥ Remove | # &

Line

Migrosoft Exchange [send from this acoount by def..

el.p:as.t:u@gm&il.mm. IMAF/SMTF

Selected account delmners new messages to the following location:

domantas useckas@vilniustech iinbox
in diata file CUSers\SO2ET NOutloak) domantas usedias Svgtult - vgtu.ost

Close

v o wve

4 pav. Esamy pasto déZuciy sqrasas




Siame lange (4 pav.) pasirenkame savo el. pasto dézute vardas.pavarde@vgtu.lt (pazyméta
skai¢iumi 1) bei po to pasirenkame Remove (pazyméta skai¢iumi 2). Jusy laiskai lieka serveryje — jie

néra istrinami).

6. Kitame lange pasirenkame YES ( 5 pav.):

Careful, if you remove this account, its offline cached content will be deleted. Learn how to
make a backup of the offline .ost file.

Do you want to continue? Yes Mo

5 pav. Sutikimas su gautu praneSimu

7. Sékmingai iStrynus pasto adresa i$§ Jisy Outlook programos (laiskai licka serveryje — jie
néra iStrinami), bus matomos kitos Jusy sukonfigtiruotos pasto dézutés. Nauja dézute galime

pridéti paspaud¢ mygtuka New (6 pav.):

B Account Settings =

E-miail Accounts
You can add or remove an account. You can select an account and change its settings.

E-mail  Data Files RSS Feeds SharePoint Lists Internet Calendars Published Calendars Address Books

-l.

Hame Type

el.pastas@gmail.com IMAP/SMTP

Close

6 pav. Sékmingai istrintas pasto adresas bei naujo pridéjimas



8. Atsivérusiame lange (7 pav.) automatiskai bus uzpildyti Sie laukai:

e Your name (Jusy vardas pavard¢)

e E-mail Address (Jiisy naujas el.pasto adresas, vardas.pavarde@vilniustech.lt)

Patikrinus automatiskai uzpildyta informacija spaudziame Next:

Add Account *

Auto Account Setup
Qutlook can automatically configure many email accounts,

Vardas Pavardé 2

E-mail Address:  vardas.pavarde@vilniustech.It 3

Example: ellen@contoso.com

O Manual setup or additional server types

< Back I Cancel

7 pav. Nustatymy langas

9. Sékmingai atlikus pasto konfigliravimag pasirenkame Finish (8 pav.):

B Add Account e

Congratulations!

Configuring

Qutlook is completing the setup for your account. This might take several minutes,
+" | Establishing network connection
v Searching for domantas.useckas@vilniustech.It settings
v Logging on to the mail server

Congratulations! Your email account was successfully configured and is ready to use.

[] change account settings Add another account...

< Back Cancel

8 pav. Sékmingas naujo pasto adreso pridéjimas

4




10. Kitame lange pasirenkame OK (9 pav.):

ta Mail Delivery Location X

o By adding a Microsoft Exchange account you have changed where some of your new e-mail messages and calendar information is saved.

Show Help > =

9 pav. Ispéjimas

11. Sarase bus rodomi Jisy anksc¢iau pridéti iSoriniai (ne Vilnius Tech) pasto adresai bei ka

tik pridétas Vilnius Tech el. paSto adresas (10 pav.). Pasirenkame Close:

B Account Settings x

E-mail Accounts
You can add or remove an account. You can select an account and change its settings.

E-mail  Data Files RSSFeeds SharePointLists Internet Calendars Published Calendars Address Books

o Mew... b %7 Change... a Set as Default X Remove # &
Mame Type
el.pnstasﬁgmﬂil IMAPISMTP
ITHIﬂHS.pHTHIﬂE@ﬁ]ﬂiﬂS‘tEﬂLh Microsoft Exchange I

Selected account delivers néw messages to the following location:

domantas.useckas@vilniustech. tnbox

Close

10 pav. EL pasto adresy sqraSas su atnaujintu adresu



12. Uzdarome nustatymy langg pasirinkdami Close (11 pav.):

A Mail Setup - VilniusTech *®

E-mail Accounts

3 Setup e-mail accounts and directories. e AR

=
Drata Files

& Change se‘_ctings for the files Qutlook uses to Data Files...
\yé store e-mail messages and documents.

Profiles

Setup multiple profiles of e-mail accounts and Show Profiles,..
data files. Typically, you only need ane.

Close

11 pav. Nustatymy lango trynimas

13. Atidarykite Outlook programa. Zemiau pateikta ekrano nuotrauka (12 pav.) jspéja, jog ne i3
karto gali biiti matomi visi Jusy laiSkai, nes jie turi biiti sinchronizuojami su pasto serveryje

esanciais el. laiSkais.

Microsoft Outlook

=

Outlook is setting up a local copy of
. It may be several

intil all of your data is

12 pav. Ispéjimas
14. Kai tik bus baigta sinchronizacija su pasto serveriu, Jusy visi laiSkai bus matomi jprastose
vietose. Sinchronizacijos laikas taip pat gali priklausyti nuo Jisy kompiuterio spartos bei
interneto prieigos greicio.

Jeigu turite klausimy, uZzpildykite kreipinj internetiniame puslapyje https://pagalba.vgtu.lt/,

pasirinkite IT pagalba.


https://pagalba.vgtu.lt/

